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Make-up Session Request Form
Semester: ……………. 2025/2026
Name: ……………………………………… First name: …………………………….
Date of Absence: …………………………………………………………………………….
Reason for Absence:
☐ Health-related absence
☐ Family event (e.g., bereavement)
☐ Other: ………………………………………………………………………………………………….……………….……………….……………….……………….……………….………………
 Details of Make-up Sessions 
	Module
	Level
	Group
	Day
	Time
	Room

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


 Follow -up of Make – up session (for the scheduling Service) 
	Make -up session held 
	Make -up session not held 
	Reason if not held 

	
	
	Teacher’s absence
Student’s absence 



Teacher’s signature               Head of Department                       Scheduling Service
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